Netbay Internet — Email setup: Gmail for Mozilla Thunderbird
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1. Open Thunderbird, click on Tools — Account Settings
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2. Click on Add Account

Account Settings

Egoing

&3

Outgoing Server (SMTP) Settings

although you can specify more than one oukgoing server (IMTR), this is only
recommended For advanced users, Setting up multiple SMTP servers can cause
errors when sending messages.

add. ..

Remove

Descripkion:

Server Mame:

Paort:

Lser Name:

Secure Conneckion:

[ add Account. ..

Set as Defaul

Remove Sccount

[_ ] 4 ] [ Cancel ]
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3. Select Email account, then Next

]

Account Wizard

MNew Account Setup

In arder ka receive messages, wou firsk need ko sek up a Mail or
Mewsgroup accountk,

This wWizard will collect the information necessary to set up a Mail or
Mewsgroup account, IF wou do nok know the information requested,
please contact wour Swstem Administrator or Internet Service Provider.

Select the tvpe of account you would like bo set up:

) RSS Mews & Blogs

) Mewsgroup account

= Back Mexk = ] [ Cancel ]
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4. Enter your name and email address as per the screen below, click Next

Account Wizard

Identity

Each account has an identity, which is the information that identifies
woll ko others when they receive yvour messages,

Enter the name vou would like to appear in the "From” Field of wour
oukgoing messages (for example, "John Smikh™),

“our Mame: |

Enter wour email address, This is the address others will use to send
email ko you (For example, "user@example. net'™,

Email Address: Ij_n.ﬁn@gmail.mm

[ < Back ] [ Mexk = ] [ Cancel

5. Enter settings as per the screen below, then click Next

Select the bype of incaming server yau are using.

& POP () IMAP

Enter the name of wour incoming server (For example, "mail. example, net™),

Incoring Server: | pop.gmail com |

Enter the name of wour oubgoing server (SMTP) (For example,
"smtp.example.net").

Qukgoing Server: | simitp gmail.com

< Back ] | Mexk = | [ Cancel
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6. Enter your full Gmail email address into the Incoming User Name and
Outgoing User Name fields.

Account Wizard

User Names

Enter the incoming user name given ko you by your email provider (For
example, "“jsmith'"y.

Incoming User Mame: | jobni@agrnail, com |

Enter the outgoing user name given ko wou by your email provider (this
is bypically the same as your incoming user name),

Oukgoing User Mame: | john@gmail, com| |

< Back ] [ Mext = ] [ Cancel
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7. Enter your Gmail email address into the Account Name, then click on Next

Account Wizard

Account Mame
Enter the name by which you would like to refer bo this account for
example, "Worl: Account”, "Home Account” or "Rews Account™),
Account Name: john@agmail . com |
< Back ] | Mexk = l [ Cancel
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8. Make sure your settings look similar to the below screen, then click Finish

Account Wizard [q|

Congratulations!

Please verify that the information belaw is correck,

Account Mame: john@arnail, com
Email Address; john@armail, com
Incoming User Mame: john@arnail, com
Incoming Server Mame: pop.amail, com
Incoming Server Type: POPS

Cutgoing User Mame: john@armnail, com

Cutgoing Server Mame (SMTPY:  smtp.nethay, com,au

Click. Finish to save these settings and exit the Account Wizard,

< Back ] [ Firish ] ’ Cancel
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9. Click on Server Settings (as shown below), make sure the settings are as per the
following screen capture.
a. Server Name is pop.gmail.com, Port is 995
b. User Name is your full Gmail email address e.g. john@gmail.com
c. Security settings: SSL is selected

Account Settings

=l johni@netbay.com.au Server Setting5
- Server Settings i

“Copies & Folders Server Type:  POP Mail Server

“Composition & Addressing Server Mame: | pop.gmail . com | Port: | 995 | Default: 295
Disk Space Iser Mame: |jnhn@gmail.cum |

- Junk Settings

Return Receipts Security Settings -

Security IUse secure connection:

=l john@gmail. com (3 Mewer () TLS, if available () TLS
{ Server Settings

|:| IUse secure authentication

iCopies & Folders

“Composition & Addressing Server Settings —

- Diisk, Space
T Settings [] check For new messages at startL!E__.
Return Receipts Check for new messages every |1III_| minutes
Security [] automaticaly download new messages
=lLocal Foldsrs [] Eetch headers only
Fpiskopsce [ Leave messages on server
- Junk, Sektings FE—

Cukgoing Server (SMTFR) SRR |_| izt

|:| Empty Trash on Exit

Local directory:

1\Documents and Settings'l,Benny'l,P.ppIicaann Data'l,Thunu:IerI:uiru:I| Browse, .,

[ add Account., ..

]
[ Set as Default ]
]

[ Remove Account

| ok | [ cancet |
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10. Click on Outgoing Server (SMTP)

Account Settings

[=l john@netbay.com.au
~Server Settings
‘Copies & Folders
S Camposition & Addressing
Disk. Space
Junk Settings
~-Return Receipts
Security
[=l jobni@gmail . com
Saerver Settings
‘Copies & Folders
- Camposition & Addressing

Server Settings

Server Type:  POP Mail Server

Server Namel |pu:u|:u.gmai|.u:u:um || Pork: |995 | Default; 995
ser Mame: ‘ |jnhn@gmail.cum ||
Security Settings -
Use secure connection:
() Mewer () TLS, if available () TLS

|:| IJse secure authentication

Server Setkings —

Disk. Space [ check ¢ start
|k Settine Check for new messages at skar UE .
Return Receipts Check for new messages every | 10 | minutes
Security [] automatically download new messages
=l Lacal Folders [] Eetch headers only
DSk opse [] Leave messages on server
- Junk. Setkings ey
Oukgaing Server (SMTR) st |_|
] Empty Trash on Exit
[ Add Account... ] Local directary:
| J\Docurments and Settings)BennylApplication Data'l,Thunu:IerI:uird| Browse. ..
[ Set as Default ] -
[ Remove Account ]
[ o] 4 l [ Cancel ]
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11. Click on Edit

Account Settings

=l johni@netbay.com.au
Server Settings
~Zopies & Folders

- Composition & Addressing

-Disk Space
-Junk Settings
-Return Receipts
" Security

[= john@gmail. com
~Gerver Settings
Zppies & Folders

Outgoing Server (SMTP) Settings

Although wou can specify more than one outgoing server (SMTR), this is only
recommended for advanced users, Setting up mulkiple SMTP servers can cause

errors when sending messages,

smtp.netbay.com. au (Default)

‘- Composition & Addressing

~Disk, Space
i Junk. Settings

+Return Receipts

Description:
Server Mame:
Park:

Lser Marme:

«znot specified =
smtp.netbay . cam.au
25

<not specified>

- Gecurity

[=I Local Folders
i~ Disk, Space
“Jurk Settings

Ctgoing 5

[ add Account..,.

| Secure Connection: MNone

] [ Cancel ]
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12. Make sure your SMTP Server settings are as per the following screen capture.
a. Server Name is smtp.gmail.com, Port is 465
b. User Name is your full Gmail email address e.g. john@gmail.com

c. Tick Use name and password
d. Use secure connection: SSL is selected

Click on OK when done.

SMTP Server [‘5—(

Setkings -

Descripkion: | |

Server Mame: | smtp. gmail.com |

Pork:| | 465 Defaulk: 465

- Security and Authentication

Ilse name and password

Iser Mame: ! jobmi@agrnail, carm |

Use secure conneckion:

) Mo ) TLS, if avallable (3 TLS | (80 550

13. You have successfully set up your Gmail account on Thunderbird!
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