Netbay Internet — Email setup: Gmail for Outlook Express
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1. Open Outlook Express, click on Tools — E-mail Accounts

¥9 Outlook Express

File Edit \iew BEEES Messag Help

T i Send and Feceive -
Create Mail T 5(-! Synchronize Al

i — _\:;__ Synchronize Folder
T _.;:':':'f- il a- e I i

| B0 RfaTe M Eq [Markfor Offline ¥

maﬁhﬁe&ﬁ@& . l

Folders | Address Book... Ctrl+5Shift+8

I‘_;il Cutlook Express Add Sender to Address Bool:

= @ Local Folders s .

452 Inbox (31— -
o @ ol  Accounts.
55 Sent Ttems|  @pHons...

2. Click Mail Tab > Remove duplicate Email Account settings (if any exist)
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3. Click Add, Select Mail
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1. Enter your name, click Next

Internet Connection Wizard

Your Hame

When you zend e-mail, your name will appear in the From figld of the outgoing meszage.
Type your name az you would like it to appear.
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For example: John Smith
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4. Enter your full Gmail email address, Click Next

Internet Connection Wizard

Internet E-mail Address

E-mail address:

Y'our e-mail addrezs iz the address other people uze to send e-mail meszages to pou,

! iohrEgrnail. corr

For example; somecne@microsaft. com
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5. Enter settings as per the screen below, and note that:
a. Incoming mail server type: POP3
b. Incoming mail server: pop.gmail.com
c. Outgoing mail server: smtp.gmail.com

Click Next when done.

Internet Connection Wizard

E-mail Server Hames

My incaming mail server iz a || POP3

W | EEIVET

Incoming mail [POP3, IMAP or HT TR server:

| pop. grail. com

Dutgoing mail [SM TP server:

An SMTP server iz the server that iz used for your outgoing e-mail.

smtp.gmail. com
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6. Enter settings as per the screen below, and note that:
a. Account name: your full Gmail email address

b. Password: your Gmail password

Click Next when done.

Internet Connection Wizard

Internet Mail Logon

Type the account name and pazswaord your Internet service provider has given you,

Account name: : johri@grmail con |

Paseword; P YTTITIT |

Remember pagzward

[f wour Internet service provider requires vou to uze Secure Password Authentication
[SPA] ta access vour maill account, select the 'Log On Using Secure Passward

Authentication [SPA] check bow,
[ ] Log on using Securs Pazsward Authentication [SPA]
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7. Click Finish to complete

Internet Connection Wizard

Congratulations

Y'ou have successtully entered all of the information required to set up pour account.

To zave these settings, click Finizh.
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2. Left-click on the Account name once, and click on Properties

Internet Accounts

| Mail I.-h-l.éws.fi-b-i-reé.tury.ﬁ-.ewice| &dd 4

Account Type Connection Remove

b = pop. gmail. com rnail [default] Ay Available =

Set az Default

[rmpart...

Export...

Cloze

Last updated: Page 6 of 9 24 Aug 2009
Ben L & Kein C



Netbay Internet — Email setup: Gmail for Outlook Express

8. Click on the Servers tab, enter settings as per the screen below, and note that:
a. Incoming mail server: pop.gmail.com
b. Outgoing mail server: smtp.gmail.com
c. Account name: your Gmail email address. e.g. john@gmail.com
d. Tick box beside My server requires authentication

Click on Settings when done.

¥= pop.gmail.com Properties

i General| Servers | Connection | Security | Advanced |

Server Information

My incoming mail zerver iz a iF'EIF'E TEIVEL

Incoming mail [FOF3]: |pnp.gmail.cnm |

Outgoitig mail [SMTP: | gmtp.grail. cam |

Incoming Mail Server

Account name: |inhn@gmail.cnm |
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9. Select Use same settings as my incoming mail server , click OK

Outgoing Mail Server

Logaon |nfarrmation

Llse zame settings az my incoming mail server
() Log on using

Aocount name; | |

Fazzword; | |

Remember pagzward

Log on uzing Secure Pazsword Authentication

-
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10. Click on the Advanced tab, enter settings as per the screen below, and note that:
a. Outgoing mail port: 465 (SSL ticked)
b. Incoming mail port: 995 (SSL ticked)

Click Apply, then OK

11. You have successfully set up Gmail on Outlook Express!



